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INSTRUCTIONS

This report is to provide information as a basis for the design of the Federal building
specified on the face of this form.

Additional copies of the form, or attachments on plain paper with appropriate headings,
should be used if necessary to furnish complete information. If space is not desired in
the proposed building, enter a statement to that effect at the bottom of Part II of this
form.

PART |

A and B: NET SPACE NOW OCCUPIED. Enter complete information for each kind of occu-
pancy. Use a separate column for each building. Enter the building name in the space pro-
vided, and give the aggregate of each kind of space occupied in the building. The dimen-
sions for computing net space are taken from the inside faces of exterior walls to the faces
of corridor walls, and from center to center of cross partitions (or the faces of partitions
separating net ass ignable areas from other areas).

PART i

NET SPACE REQUTREMENTS. The entries here should indicate the net space requirements
based on staffing permitted by current appropriations or authorizations. Space allowances
for additional staffing based on future programs will be allowed by GSA only if such pro-
grams have Bureau of the Budget approval. Space ultimately will be assigned in accordance
with GSA Reg. 2-1II, with due regard to the allowances set forth in section 502.00 of that
Chapter. Agencies should be guided accordingly in stating estimated net space require-
ments. Exclude estimated space requirements for temporary or emergency expansion.

PROPOSED USE OF ROOMS: List the types of occupants such as "Executives", "Junior Ex-
ecutives", "Secretaries”, and "Clerks" in the order of planning arrangement, or in the
order of preferred arrangement if no plan has been made. If any of the following types of
rooms or facilities are needed, give the additional information required for each:

Conference or meeting room - Number of persons to be seated.

Counters - Length and location.

File Room - Number and type (letter, legal or special) of file cases.

Laboratory - Quantity and dimensions of fixed equipment.

Library - Number of volumes and readers.

Service platform and yard - Number and size of vehicles and extent of shipping activ-
ities.

Storage and supply room - Quantity and type of material stored and extent of
activity.

Vaults - Size and purpose.

A special justification is required, explaining the need in detail, for any unusual re-
quests for space.

Complete and accurate data must be entered in Part II; the size and cost of the contemplated
building will depend upon these data.

Approved For Release 2001/05/10 : CIA-RDP78-04718A002000080016-6

NC Kb~ 5168



